Dear      ,

I’m confident that attending the National Property Management Association’s National Education Seminar August 25 - 27, 2026, will benefit me and how I perform my job within the organization. This seminar will enable me to attend several sessions and presentations that are directly applicable to my work on <insert name of project> and allow me to network with many experts. Many of the presentations give information on how to improve asset management operations, help ensure compliance with key regulatory mandates and reduce the costs and risk in managing physical assets and material.
Because my attendance at this seminar will enable me to function more efficiently in my position, I am seeking sponsorship for the registration fee, travel expenses to and from the seminar and living expenses during the seminar.
Here is the detailed cost breakdown:

· Full Seminar Registration Rates: 
· NPMA Member - $899 (If I can register and pay by December 31, 2025)
· Non-Members - $1,179 (If I can register and pay by December 31, 2025)
· NPMA has negotiated a room block hotel rate that is aligned with the federal per diem of $183 (plus tax and fees) per night.

· Airfare:
 


$     

· Hotel:




$     

· Meals: 



$     
The total travel costs are


$     

There is a total seminar cost of
 
$     
Pending your approval, I will attend several presentations. These sessions will offer me knowledge in areas of Contract Government Property, Federal Property, Fleet Management, IT Management, Professional Development, State & Local Government, Universities, Colleges, and Non-Profits that could immediately be used with the <project(s) you are working on> . The sessions are written and presented by selected speakers with hands-on experience and expertise in their areas. 

Some of the sessions I plan to attend are:

<Insert session titles here> 

I have chosen these sessions because they are pertinent to my job function, and I think they will offer a new and greater understanding of what I’m working on.

I hope that I’m given the opportunity to attend the 2026 NES and reap the wealth of benefits that this seminar has to offer. Because I would like to make sure that I register in time for the discounted Extra Early Registration, I would greatly appreciate a response by <insert date; discounted hotel rates expire August 3, 2026, or when the room block is full whichever occurs first. The extra early registration deadline is December 31, 2025.>
Thank you in advance for your consideration of this opportunity.

Regards,

Your Name
